District Cross Country Carnival
Checklist & Organisational Hints
* Preview website, and change dates/ venues/costs etc.

* Letters to be sent to venue, ambulance etc.

* Check dates and back-up.  Get other information: i) Cost of entry ii) Pricelists of canteen facilities.

* Send initial fax to schools.

* Organise officials, and advise people of their roles.

* Invite special guests - eg SED
* Equipment required for the day:  (Quite a deal of these are available at Willandra.)


Starting pistol and caps, earmuffs


20 pencils, 6 pens


Megaphone


Chairs for officials


Place cards (1st, 2nd, 3rd, 4th)


10 clipboards


Table for recorders


Walkie talkies (if available).


Score Sheets and place cards (set up in preparation for the day!!!)  It would 

be best if they were colour coordinated ie boys 8/9 score sheet and place 

cards are the same colour.

Rope and stumps to keep spectators back.


Tea, coffee, milk, sugar, cordial, eats?, knifes, spoons, mugs.


Canteen?  Price list sheet to go out with initial fax.

* Organise children as ‘runners’.

* Permission notes and information sheets to Regional Carnival.

* Place cards for children to give/ show recorders.

* Refreshments for Officials.

* That points be given on a 30 for 1st place, 29 = 2nd, 28 = 3rd and 27 for 4th etc for purposes of point score.

* Place cards to schools

* List of competitors to Regional Carnival

* Report and results for schools and PSSA.

* Publicity to local newspapers and radio.

* Organise team manager for Regional Carnival.

* Arrange transport for student attending Regional (usually parents own, BUT if there 

   are problems get schools to contact you)


* Details for Regional Cross Country Carn. Found on SCSSA website.

* Maps of the course - placement of Officials.

* Place Cards for children to keep.

* Primary enrolments for each competing school (for % winning school).
* Presenter of trophies?
